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LINKS TO KNOW

® Certification page

® 2017 Certification Manual

® Applications & Forms

® Annual Summation Schedule



https://kdla.ky.gov/librarians/staffdevelopment/Pages/certification.aspx
https://kdla.ky.gov/librarians/staffdevelopment/Documents/2017CertificationManual.pdf
https://kdla.ky.gov/librarians/staffdevelopment/Pages/CertificationForms.aspx
https://kdla.ky.gov/librarians/staffdevelopment/Pages/AnnualSummationSchedule.aspx

WHO MUST BE CERTIFIED?

@ Library Directors ,
. . Full-Time
® Assistant Directors OR
® Bookmobile/Outreach Librarians “kakabkis
® Branch/Department Heads
AND

® All other full-time employees providing
library information services

® Optional but encouraged for other part-time
staff




TYPES OF CERTIFICATES

Professional |

Professional Il

Professional |

Paraprofessional

Library
Experience

Temporary




INITIAL CERTIFICATION

® Complete the entire form oyt

® Get director’s signature review \d":t o
® Send $20.00 check/money order “?§L1°3tiiotov
® Send copy of diploma/transcripts  vefort <eodt B

® Snail mail it!




CONTACT HOURS (CH)

Minimum contact hours for renewal:

Professional I, II, Il = 100 CH
Paraprofessional = 75 CH

Library Experience = 50 CH




LEARNING ACTIVITY REPORT

® Complete one LAR per activity/conference

® Written description is required
What did you learn?
250 words or less

® Webinar: Live or Archived?

® Attach documentation "Yot,"\;me LAR
. . cowt oy
® Sign and date it! ey A6EVEY
\('LV\/’C/SD\\/e 3

ih ev\ta’cbov\'




LEARNING ACTIVITY REPORT

® What is appropriate documentation?
Follow-up email, agenda, conference log
Email from CE Consultant
Transcript for college classes

® What is NOT?
PowerPoint slides
Receipt for registration/hotel
Registration information




ANNUAL SUMMATION

procLp:
powt WEK

. V\,’LV\'
® Turn one in every year TS ;fs"”
. . OWY '
® Sign and date it J
® Send by email or snail mail

Contact us before sending files over 5SMB

® We keep the original, email a copy to the
library director




RENEWAL APPLICATION

® Complete the entire form
® Sign it
® Send $20.00 check/money order
® Renew 1-2 months before your certificate
expires
PrOTUP: A

pow't S8

VeI
OOP,"% O{ \60
A.S oY L,AR’




WHAT ACTIVITIES COUNT?

® Works

nop/conference attendance

® Holding office

® Writing/editing books/articles
® Presenting

® Teaching

LIBRARY OR JOB-RELATED

® Manual p. 13-14 has full list




WHAT"S IT WORTH?

® Undergraduate class - 20 CH/semester credit
® Graduate class > 25 CH/semester credit
® Presenting training ~1 hour - 3 CH
Repeating training - 1 CH
® Organization office - 5-10 CH/year
® Writing/editing - 2-40 CH

® Manual p. 27-28 has full list cpent ¥




THE EXPIRATION PROCESS

® Prior to expiration:
3-month warning email - Regional librarian

1-month warning email = Library staff protchp:
i
e, WL a@ for
. . VW
® Upon expiration: Leckey AREES

Letter 1 = Director and Regional
Letter 2 - Board president, Cc: Director & Regional

Letter 3 - Board president, Cc: Director & Regional
$100 fine




THANK YOU!

Alicia McGrath - Regions 1,5
Alicia.McGrath@ky.gov
502-564-1727

Charly Taylor - Regions 2,4,8
Charly. Taylor@ky.gov
502-564-8371

Valerie Edgeworth - Regions 3,6,7
Valerie.Edgeworth@ky.gov
502-564-1719

KDLA.Certification@ky.gov

Certification webpage

CE Events Calendar

@KDLALibDev
facebook.com/KDLACE
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